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Iliian MeponpusiTuii
0 3aIIUTE MEPCOHAJIBbHBIX JTAaHHbBIX

1. O01me moJI0KeHus
Hactosumii nmnaH ycraHaBIuBaeT MOPANIOK IMpHeMa, ydeTa, cOopa, Mmoucka, oO0paboTkw,
HaKOIUICHUS W XPAaHEHUS JOKYMEHTOB, COJCPKAlUX CBEACHHS, OTHECEHHBIE K TMEPCOHAIbHBIM
JaHHBIM  COTPYOHUKOB ~ MYHUIIMNAIBHOTO  OIOKETHOTO  JOIIKOJBHOTO  00pa3oBaTEeNbHOTO
yupexaenus nerckoro canga Ne 28 ropona Kysuenka (ganee - MBJIOY JIC Ne 28 r. Ky3nernka).
[lox coTpyaHukamu mojapa3yMeBarOTCs JIMIA, UMEIoLIKUe TpyAoBble oTHoueHus: ¢ MBJIOY
JC Ne 28 r. Ky3neuka, B nune 3aBeaytouiero Ilpoxopooii Tarbsusl FOppeBHBI.

1.1. Hean

Hactosmwmit [Inan sBusieTcs pa3BUTHEM KOMILJIEKCAa MeEp, HAIMPaBJIICHHBIX Ha OOecleyeHHe

3alUTEl TICPCOHAJIBHBIX HOAHHBIX, XPAHAIIHUXCA Y pa6OTOI[aT€J'I$I, NoCpeACTBOM IIIAHOMCPHBIX
JEHUCTBUM 110 COBEPILIEHCTBOBAHUIO OpraHU3aluy TPYyAa.

2. I[ToHsiTHE M COCTAB NMEPCOHAIBbHBIX IAHHBIX

[Ton mepcoHaNbHBIMH JNAaHHBIMH COTPYIHHKOB TMOHHUMAaeTcs HWHQOpMaIus, HeoOXoanmas
paboTomaTento B CBS3U C TPYAOBBIMHM OTHOIICHUSMH M KAacaloIIascs KOHKPETHOTO COTPYIHHUKA, a
TaKKe CBeleHHs O (aKTax, COOBITHSIX W OOCTOSATENBCTBAX >KU3HU COTPYAHHKA, MO3BOJISIONINE
UACHTU(GUIMPOBATE €ro JUYHOCTh. IlepcoHanbHble JaHHBIE BCErna SIBIAIOTCA KOH(HIECHIMAIbHOH,
CTPOTO OXpaHsIeMON UHpOpMAIHEH.

K nepcoHabHBIM JaHHBIM OTHOCSITCS:

- Bce Ouorpaduyeckue CBeIeHUS COTPYTHHUKA;

- 00pa3oBaHue;

- CHeMAIbHOCTb;

- 3aHUMaeMasi JIOJDKHOCTB;

- HAJIMYUE CyIUMOCTEH;

- aJIpeC MEeCTa KHUTEIhCTBA;

- IoOMaIHui TenedoH;

- COCTaB CEMbH;

- MECTO paboTHI HJIM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapaKkTep B3aHMOOTHOIICHUH B CEMbE;

- pa3Mep 3apabOTHOI MIaTHL;



- cofiepKaHKe TPYAOBOTO JIOTOBOPA;

- IOJUTMHHUKYU M KOIIMH MIPUKA30B MO JMYHOMY COCTaBY;

- TWYHBIE JIeNa, TMYHbIe KapTouku (popma T2) u TpyaOBBIE KHHKKH COTPYAHUKOB;

- OCHOBaHHMS K IIPHUKa3aM I10 JUYHOMY COCTaBY;

- J1ena, coJleprKalie MaTepuabl 10 MOBBIICHUIO KBATH(UKAIIMY U IEPETIOATOTOBKE

COTPYAHUKOB, X aTTECTALUH, CIY>KEOHBIM pacciieZIOBaHUSIM;

- KOTIMU OTYETOB, HANPaBIsieMbIe B OPraHbl CTATUCTUKY;

- aHKeTa;

- KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;

- Pe3yabTaThl MEAUIIMHCKOTO 00CIEIOBAaHHS Ha MPEAMET TOJHOCTH K OCYIIECTBICHHIO

TPYIIOBBIX 00S3aHHOCTEHH;

- ororpadum;

- ¥ T.IL.

JlaHHBIE JTOKYMEHTHI SIBISIOTCS KOH(HICHIUAIBHBIMH, XOTS, YYUTHIBAas MX MacCOBOCTb U
eInHOe MecTO 00pabOTKH M XpaHEHHsI - COOTBETCTBYIOIIMN TPH( OrpaHUYCHUsI HA HUX HE CTABHUTCS.
Pexxum KoH(DUICHIIMATBHOCTH NEPCOHATBHBIX JTAHHBIX CHUMAETCS B CIy4asX 00C3IMYMBAHMS HIIH 110
UCTEUCHUH 75 JIeT CpOKa XpaHEHHs, €CIM HMHOE He OMNpeaeieHO 3aKoHOM. CoOCTBEHHHKOM
MH(QOPMAIIMOHHBIX PECYpcoB (TMIEPCOHANBHBIX TaHHBIX) — SBISETCS CYyOBEKT, B IOJHOM OOBeMe
peanu3yoNil MOJIHOMOYHS BIIAICHHS, TI0JIb30BAHNUS, PACTIOPIKEHHS STHMHU PEeCcypcaMu. ITO 000U
rpaKAaHUH, K JINYHOCTH KOTOPOTO OTHOCSITCS COOTBETCTBYIOIINE TIEPCOHAIBHBIC TAaHHBIE, U KOTOPBIN
BCTYIWI (CTaJl COTPYIHUKOM) WM W3BSBWI JKEIaHWE BCTYIUTh B TPYJOBBIE OTHOIICHHS C
paboronareneM. CyOBEKT NEpPCOHAIBHBIX JIAHHBIX CAMOCTOSTENBHO pEIIaeT BOMPOC Nepenadu
paboToAaTENI0 CBOMX MEPCOHAIBHBIX TaHHBIX.

JlepkateneM TIEPCOHAJBHBIX JAHHBIX SBISETCS paboTonareib, KOTOPOMY COTPYIHHK
TOOpOBOJBHO TEpeNacT BO BJAJCHHE CBOU IEPCOHANBHBIC JaHHBIE. PaboTomaTenb BBIMOIHAET
(GYHKIMIO BJIAJICHUS 3TUMH JaHHBIMU U O0JIaIacT MOJHOMOYHMSMH PACIOpPSHKCHUS UMM B IIpejernax,
YCTaHOBJICHHBIX 3aKOHOIATEIILCTBOM.

[lpaBa u oOs3aHHOCTH paboTOAaTeNi B TPYAOBBIX OTHOLICHUSX OCYHIECTBIISIOTCS
(U3NIECKUM JIMIIOM, YIIOJTHOMOYEHHBIM padoToaTesieM. YKa3aHHbIC MTpaBa U 0053aHHOCTH OH MOXKET
JeJIETHPOBATh HIKECTOSIINM PYKOBOJHUTEISIM — CBOMM 3aMECTUTEISIM, PYKOBOAMUTEISIM CTPYKTYPHBIX
noJipasiesnenuii, pabora KOTOPBIX TpeOyeT 3HAHUS EPCOHATBHBIX JAHHBIX PA0OOTHHKOB MIJIM CBS3aHA C
00paboTKOI ITUX AaHHBIX.

[TorpeOutensMu (MMOJIb30BATENSIMH) TEPCOHATBHBIX JIaHHBIX SBISIOTCS IOPUANYECKHE W
¢usnyeckue yuua, odpamarolmuecss K COOCTBEHHHKY WM JIEP)KaTeNl0 NEepCOHANbHBIX JAaHHBIX 3a
MOJTyYeHHEM HEOOXOUMBIX CBEJICHUH U MOJB3YIOIIUeCs MU 0e3 IpaBa Iepeadn, pa3riialleHusl.

3. IpyHOMNBI 00Pa0OTKH MEPCOHATIBHBIX JAHHBIX

OO0paboTka MepCOHAIBHBIX JAaHHBIX BKJIIOYAeT B ce0S UX TMOJydYeHHE, XpaHEHHE,
KOM6I/IHI/IpOBaHI/I€, nepeaady, a TaKKE aKTyaJlru3alulo, 6J'IOKI/Ip0BaHI/Ie, 3alUTy, YHHUUYTOXCHHUC.
[lonyyenue, xpaHeHHe, KOMOMHHMpOBaHME, Iepefaya WM JH000e Jpyroe HCHOJIb30BAHUE
MNEPCOHANIBHBIX JAaHHBIX COTPYAHHMKA MOXCET OCYHICCTBIIATHCA UCKIIIOUYUTCIIBHO B HCIIAX oOecrieyeHus
COOJIFOJICHUsI 3aKOHOB W MHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB, COJAEHCTBUS paOOTHHKAM B
TPYJAOYCTPOMCTBE, OOYYEHHM W NPOABMKEHMHM MO CcIayx0Oe, obOecredeHHs] JUYHON Oe30MacHOCTU
COTPY/HUKOB, KOHTPOJISI KOJTMYECTBA M KAUeCTBa BBIMOJHAEMON pabOThl U 00ecreueHUs] COXPaHHOCTH
UMYIIECTBA.

Bce nepconanbHble JaHHBIE COTPYIHHMKA MOJIy4aloTcsl y Hero camoro. Ecin nmepcoHanbHble
JAaHHBIC COTPYAHHKA BO3MOXHO ITOJYYUTH TOJBKO Y TpeTLefI CTOPOHBI, TO COTPYAHUK OOJIKCH OBLITH
yBeIOMJIEH 00 S5TOM 3apaHee, M OT HEro JJOJDKHO OBbITh IOJy4eHO NHCbMEHHOE Corjacue.
PaGoronaTtens MOMKEeH COOOMNTH COTPYAHHMKY O IEJsX, MPEAINojaraéMblX MCTOYHHKAX M CIoco0ax
MOJTyYeHHUS MEPCOHAIBHBIX JTAaHHBIX, a TAKKE O XapaKTepe MOJIeKAIIUX MOJyYEeHHIO epCOHANBHBIX
JaHHBIX U MMOCJICACTBUAX OTKa3a COTPYJAHUKA OIaTb IMCbMCHHOC COTJIaCHUE HAa UX ITOJTYUCHHUC.

He nomyckaercst momyuenue u 00paboTKa MEpPCOHAIBHBIX JAaHHBIX COTPYIHHKA O €ro
MOJIMTHYCCKUX, PCIUTHO3HBIX W HHBIX Y6G)KJIGHI/I${X W YacTHOH JKHU3HHU, a TAKXKXEC O €ro 4JICHCTBE B
OOIIECTBEHHbIX OOBEIMHEHHUAX MM ero Mpo(COlO3HOM jaeATeNbHOCTH. [lakeT aHKeTHO -



OouorpadMyecKUX H XapaKTepHU3yIIIMX MaTepualioB (mainee «JImdHOe [emo») COTpyIaHUKA
dopmupyercs B «JIuuHOE A€oy mociie U3JaHus MpUKas3a o ero rnpueMe Ha padoty. «JIudHoe neno»
0053aTeIbHO COACPKUT JIMYHYIO KapTouky Qopmbl T2, a Takke MOXKET COAEpKaTh JOKYMEHTHI,
coJieprKalllie NEPCOHAIbHBIE JaHHbIE COTPYAHMKA, B MOPSAKE, OTpaXkarolleM IpOoLEecC IMpHeMa Ha
paboTy: 3asBiIEHHE COTPYIHUKA O MpueMe Ha paboTy; aHKeTa; XapaKTepUCTHKA-PEKOMEHIAIIHS;
KOs MpHKa3a O mpueMe Ha paboTy; pacmucka COTpyAHHMKa 00 O3HAKOMIIGHHH C JOKYMEHTaMH
OpraHu3aliy, YCTaHABIMBAIOIIUMU MOPAJOK OOpPaOOTKM MEpCOHANBHBIX ITaHHBIX PAOOTHUKOB, a
TaKke 00 ero nmpaBax M 005S3aHHOCTSIX B ATOM 00JIACTH; PACIIUCKa COTPYIHUKA 00 O3HAKOMIIEHUH €TO C
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMHU OpPTraHU3alLNH.

Bce noxymenTsl xpaustcs B (aiinax, ¢ailibl comepkarcs B mankax B aipaBUTHOM MOPSIJIKE
(bamunuil COTpyAHUKOB. AHKETa SIBISETCS AOKYMEHTOM «JIMYHOTO Jenay, MpeicTaBIISIONIM CO00H
IepeueHb BOMPOCOB O OuOrpapuueckux MAaHHBIX COTPYIHUKA, €ro OO0pa30BaHMM, BBIMOIHIEMON
paboTe ¢ Hadana TPyAOBOH EATEILHOCTH, CEMEIHOM MOJIO0XKEHNUHU, MECTE TIPOTMCKU W MPOKUBAHUS
U T.I. AHKeTa 3aIlOJIHAETCS COTPYIHUKOM CaMOCTOSITENIBHO MpH O(opMIIEHHWH MpHemMa Ha paboTy.
[Ipu 3amonHEHUM aHKETbl COTPYAHUK JIOJDKEH 3alloJIHATH BCe ee rpadbl, Ha BCE BOIMPOCHI J1aBATh
MIOJIHbIE OTBETHI, HE JIOMYCKAaTh MCIPABICHUN WM 3a4e€pKUBaHUA, MPOUYEPKOB, MOMAPOK, B CTPOrOM
COOTBETCTBHUH C 3aHCAMHU, KOTOPBIE COAEPIKATCS B €ro JUYHBIX JOKyMeHTax. B rpade "bmmkaiimue
POJICTBEHHUKHU" MEPEUUCIISIFOTCS BCE YWIEHBI CEMbU COTPYAHHMKA C YKa3aHHEM CTEIeHU POJCTBa (OTell,
MaTb, My, )K€Ha, CbIH, 104b, POAHBIE OPAT U CECTpa); Jajuee NePEeUUCIISIIOTCS OJIN3KHE POJCTBEHHUKH,
MIPOXKUBAIOLIIE COBMECTHO C COTPYTHUKOM. Y Ka3bIBalOTCS (haMUIKs, UMsI, OTYECTBO U J1aTa POXKIACHUS
Ka)KJJOTO WIEHA CEMbH.

IIpu 3anmojHeHNMH aHKeTHl W JUYHOW KapTouku T2 wucnmoab3yloTcs cieaylolue
AOKYMEHTBI:

* MIACTIOPT;

* TPyJlOBasi KHUXKKA;

- BOGHHBIN OHIIET;

* IOKYMEHTHI 00 00pa30BaHUH.

«JInyHoe n1e10» MONOoJHAETCS Ha MPOTSKEHUU BCEU TPYAOBOM JEATEIbHOCTU COTPYAHUKA B
JAHHOM opraHuzanuu. V3MeHeHMs, BHOCHMbIE B KapTOuKy T2, IOJDKHBI OBITh IOATBEPKICHBI
COOTBETCTBYIOIIMMHU JOKyMEHTaMU (Hanpumep, KOITHS CBUJETENIBCTBA O Opake).
CoTpyaHMK oOTHeNa KaJIpoB, OTBETCTBEHHBIN 3a JIOKyMEHTAllMOHHOE oOecreueHne KaapoBOM
NEeSTeIbHOCTH, MPUHMMAaeT OT NPUHHMAEeMOro Ha paboTy COTPYJHHKA JOKYMEHTBHI, NpPOBEPSET
MIOJIHOTY MX 3alO0JHEHUS W TNPAaBUIBHOCTb YKa3blBAEMbIX CBEIEHUHM B COOTBETCTBUU C
MpeNbsABICHHBIMU  JIOKyMeHTaMHu. [lpu  00paboTke mepcOHaNbHBIX JaHHBIX COTPYIHUKOB
paboToziarens B Jule 3aBeIyIOLIEr0 BIPaBe OMPENENATh CHOCOObI 00pabOTKH, JOKYMEHTHUPOBAHMS,
XpaHEHUs U 3alIUThl NepCOHANBHBIX AaHHbIX coTpynHuKkoB MBJIOY JIC Ne 28 r. Ky3Henka Ha 0aze
COBPEMEHHBIX MH()OPMAIIIOHHBIX TEXHOJOTHIA.

CoTpyanuk 06s13aH:

- mepenaBaTh pa0OTOAATENI0O WJIM €ro NPEeACTAaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,

JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOphIX ycraHoBieH TK Pd;

- CBOEBPEMEHHO c000IaTh paboToAaTeN0 00 N3MEHEHUH CBOUX MEPCOHATIBHBIX JAHHBIX.

CoTpyaHuK UMeeT NPaBo Ha:

- TOJHYI0 WHGOpPMAlMI0O O CBOMX IEPCOHAIBHBIX JaHHBIX U 00paboOTKe ATHX JAaHHBIX;
- CBOOOJIHBIN O€CIUIaTHBIM OCTYN K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKJIOUasi IPABO Ha IMOJy4eHUE
KON J11000# 3amucH, coaepxaiieil nepcoHaabHble TaHHbIE COTPYIHHUKA. JIOCTYN K OTHOCSAIIMMCS K
HEMY METUIIMHCKUM JAHHBIM C TOMOIIbI0 MEAUIIMHCKOTO CIIEUAINCTa [0 CBOEMY BBHIOODY;

- TpeboBaHUE 00 MCKIIOUEHUH WJIM UCIPABICHUU HEBEPHBIX WJIM HETIOJHBIX MMEPCOHAIBHBIX
JaHHBIX, a TaKXKe JaHHbIX, 00paboTaHHBIX ¢ HapylieHueM TpeboBanuil. [Ipu oTkasze paboromarens
UCKJIIOYUTh WM MCIPABUTh IEPCOHAIBHBIE [aHHBIE COTPYJHUMKA OH HMEET INpaBO 3asABUTHh B
MUCbMEHHON (popMe paboTONATENO0 O CBOEM HECOIVIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHUEM TaKOI'O
HECOIJIACHS.



4. JlocTyn K nepCOHAJbHBIM JaHHBIM

[lepcoHanbHBIE NaHHBIE JOOPOBOJIBHO TIEPENAIOTCS COTPYIHHUKOM HEMOCPEICTBEHHO
JepKaTento 3TuX JaHHbIX U norpedutessiMm BHyTpu MBJIOY JIC Ne 28 r. Ky3Herka UCKITIOYUTEITHHO
Uit 00pabOTKH U UCTIONB30BAHUS B padoTe.

1. Buemmnuii nmoctyn. K uucny MaccoBeIX mOTpeOWTENel NEpCOHAIBHBIX JIaHHBIX BHE

MBIOY HC Ne 28 r. Ky3Henka MOXXHO OTHECTH TOCYJApPCTBEHHBIE U HErOCYJIapCTBEHHBIE

(GbyHKIIMOHATIbHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKIINH;

- MPABOOXPAHUTEILHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBbIE€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIIBHOTO CTPAXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- MOJPA3/ICICHHUS] MyHUIIUTIAIIBHBIX OPTaHOB YIIPaBJICHUSI.

2. Bayrpennuii noctymn. Bayrpu MBJIOY JIC Ne 28 r. Ky3Herka k pa3psiay notpedurencit

MEPCOHAIBHBIX JTAaHHBIX OTHOCATCS COTPYIHUKH (DYHKITMOHAIBHBIX CTPYKTYPHBIX

MoJipa3iesieHnui, KOTOPBIM 3TU JaHHbIE HEOOXOANMBI JJIsl BBIMOTHEHHSI TOTKHOCTHBIX

00s13aHHOCTEH:

- BCE COTPYIHUKH OT/ieJIa KaJIpoB;

- BCE COTPYJIHUKU OyXTalTepuu;

- PYKOBOJMTENU CTPYKTYPHBIX MOIPA3ACTICHHM.

B kanpoBom cekTope XpaHSTCs JIMYHBIE KAPTOYKH COTPYIHUKOB, paOOTAIOIIMX B HACTOSIIICE
Bpems. i 3TOro HMCHONB3YIOTCSA CIENUaIbHO O0OpyIOBaHHBIE MMIKaQbl MU ceidbl, KOTOpbIE
3amuparoTcs. JIM4HBIE KapTOYKW pacronaraiorcss B andaBuTHOM Tmopsake. Ilocne yBoNbHEHHS
JOKYMEHTBI 10 INYHOMY COCTaBY MEpelaloTCs Ha XpaHEHHE B apXHUB.

5. Ilepenaya nepcoHANBHBIX JAHHBIX

[Ipu nepenaue mNepcOHANBHBIX JaHHBIX COTPYAHHKA paboToAaTenab AOIKEH CcOOIHoAaTh
clieAytoIye TpeOoBaHUS:

1. [lepenava BHETHEMY TOTPEOUTEIIIO.

- Ilepenaya mepcoHalbHBIX NAHHBIX OT JAEp)KATEIs WM €r0 INPEACTABUTEIEH BHELIHEMY
MOTPEOUTEII0 MOKET JONYCKAaThCsl B MUHUMAJIbHBIX 00bEMax M TOJIKO B IIEJIAX BBINOJHEHHUS 33]ad,
COOTBETCTBYIOLINX OOBEKTUBHOM MPUUMHE COOpa ITUX JTaHHBIX.

- [Ipu mepepaue mepcoHaNbHBIX AAHHBIX COTPYJHUKA MOTPEOUTENsM (B TOM 4YHCIE U B
KomMmepueckux neisx) 3a npenenst MBJIOY JIC Ne 28 r. KV3Henka paboTtomarens He JOJIKEH
COO0IIaTh ATH JIaHHbIE TPEThEH CTOpOHE 03 MUCHPMEHHOTO COIJIacUsl COTPYIHHUKA, 3a UCKIIIOUEHUEM
CllyyaeB, KOT'/1a 3T0 HE0OXOAMMO B LIENSX MPEAYNPEXICHHUS YTPO3bI )KU3HU U 3/I0POBbIO COTPYTHHKA.

- OtBeTbl Ha NpPaBOMEpHbIE MHUCBMEHHBIE 3ampochl APYrUx (GUPM, YUpexKICHUH U
OpraHu3alMi Jal0TCcs ¢ pa3pelieHns 3aBeAyIOIIero U TOJIbKO B MUCBbMEHHONW (opMe U B TOM 00beME,
KOTOPBIN MO3BOJISIET HE Pa3TialiaTh U3UITHUN 00BEeM MTEPCOHATIBHBIX CBEICHUH.

- He pomyckaercsi oTBedarb Ha BONPOCHI, CBSI3aHHBIE C IE€peladeil IEepCOHaIbHOU
nH(opManuu 1o Tenedony win Qakcy.

- CsenmeHus mnepeAaroTcs B NHUCbMEHHOHM (opMe H  JOKHBI HUMETh  TpHUP
KOH(UIEHIINATIbHOCTH.

- I[To BO3MOKHOCTH NEepCOHANIbHBIE JTaHHBIE 00E3TNYNBAIOTCS.

2. [lepenaya BHyTpeHHEMY MOTPEOUTEINIO.

- PaboTonarens BIpaBe paspemiaTh JOCTYI K MEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB TOJIBKO
CHeIHabHO YIOJTHOMOYEHHBIM JIMLAM, IEpEYUCICHHBIM B 1.2 T11.4.

- Tlorpebutenu mepCOHANIBHBIX JAHHBIX JIOJDKHBI TOAMHUCATh  0053aTeNbCTBO O
HepasralleHuy MepCOHANBbHBIX JaHHBIX cOTpyAHUKOB. (IIpunoxxenue Nel)



6. 3amuTa MepCcoHANbHBIX JAHHbIX

HOII yrp030171 HJIM OMMACHOCTBIO YTPATHI IICPCOHAJIBHBIX JAaHHBIX MTOHUMACTCA CAMHUYIHOC NI
KOMIUIEKCHOE, pE€ajJbHOE€ WM MOTEHIMAIbHOE, aKTUBHOE WJIM MAacCHUBHOE  IPOSBIICHUE
3JIOYMBIIIJICHHBIX BO3MOXXHOCTEI BHENIHUX WU BHYTPCHHUX HCTOYHHUKOB YI'PpO3bl CO31aBaTh
HeOJaronpusaTHbIE COOBITUS, OKa3blBaTh JECTAOMIM3UPYIONIEEe BO3JCUCTBUE Ha 3alIUIIAEMYIO
nH(pOpMALIHUIO.

Puck yrpos3sl 1100bIM HH(OPMALIMOHHBIM pecypcaM CO3Jal0T CTUXUWHBIE OeACTBUS,
JKCTPEMAJIbHBIE CUTYallUM, TEPPOPUCTUYECKUE ICHCTBHs, aBAPUM TEXHUYECKUX CPEICTB U JIMHUU
CBsA3U, APYTrUc 06’b€KTI/IBHBIe O6CTO$ITCJIBCTB3,, a TaK¥KC 3aMHTCPCCOBAHHBIC U HC3AMHTCPCCOBAHHLIC B
BO3HHUKHOBEHHUU yrpO3bI JIULA.

3ammTa NEepCOHANBHBIX JAHHBIX TPEACTABIACT COOOH J>KECTKO pEerIaMEeHTHPOBAHHBIA W
JUHAMHYECKH  TEXHOJOTMYECKUH MpOIEcC, MPeaylnpexaaoluidi  HapylleHue JIOCTYIMHOCTH,
LEJIOCTHOCTHU, JOCTOBCPHOCTU U KOH(bI/II[GHL[I/IaJIBHOCTI/I MNEPpCOHAJIBHBIX NJAaHHBIX U, B KOHCYHOM CUCTC,
o0ecreunBaIIUi JOCTATOYHO HAJEKHYI0 0€30MacHOCTh MH(OPMALIMK B MPOLIECCe YIPaBICHYECKOMN
)41 HpOH3BOI[CTB€HHOﬁ ACATCIIBPHOCTH KOMITIAHHH.

1. «BuyrtpeHHss 3ammray.

OCHOBHBIM BHHOBHUKOM HCCAHKIIMOHUPOBAHHOI'O0 JOCTyIIa K IICPCOHAJIBHBIM JOaHHBIM
SBJIAETCS, KaK MPaBUIIO, TIEPCOHAN, pabOTaIOUINil ¢ TOKyMeHTaMU U 0a3aMu JaHHBIX. Permamenranus
AO0CTYIIa MEpCoHala K KOH(l)I/II[GHIII/IaJH)HBIM CBCACHUAM, NOKYMCHTaAMH U 6a3aM1/1 JaHHBIX BXOIUT B
YHCII0O OCHOBHBIX HAIPaBIEHUWH OPTraHMW3AalMOHHOW 3alIUThl MHQOpPMAIMK W TpeJHa3HAUYeHa s
pasrpaHuuCHUA OJIHOMOYHU PYKOBOOUTCIKIMU MW CHCHHUAJIMCTAMU  KOMITaAHWH. I[JI?I 3allIUThI
MEPCOHANBHBIX JaHHBIX COTPYAHUKOB HEOOXOIUMO COOIIOIATh Pl MEP:

- OIrpaHU4YCHHUEC U pCTriIaMCHTalMd COCTaBa COTPYAHUKOB, Q)YHKHHOHB,HBHBIG O6H33HHOCTI/I

KOTOPBIX TpeOYIOT KOH(UICHIIMATbHBIX 3HAHU;

- cTporoe u3dupareabHOe U 000CHOBAHHOE paclpeiciieHUue TOKYMEHTOB U HH(POpMAITUU

MEXY COTPYIHUKAMU;

- parroHaIbHOE pa3MeIIeHne pab0UYNX MECT COTPYIHUKOB, P KOTOPOM HCKITFOUAIOCH OB

OECKOHTPOILHOE HCIOJIb30BAHUE 3alUIaeMOoil HHpOpMaIIHH;

- 3HAHUC COTPYAHUKAMU Tp€6OBaHI/Iﬁ HOPMAaTUBHO — MCTOANYCCKUX NOKYMCHTOB I10 3allIUTC

uH(pOpPMaIIUU U COXPAaHEHUH TalHBI,

- HAJIMYHUEC HCO6XOIII/IMI>IX YCJIOBI/Iﬁ B IIOMCHICHUHN JIs1 pa6OTI>I C KOH(i)I/IIIeHIII/IaJ'H)HLIMI/I

JOKyMEHTaMU U 0a3aMu JaHHBIX;

- OTIpE/ICIICHNE U PErJIaMEHTAITUS COCTaBa COTPYAHUKOB, HMEIOIINX MPABO JIOCTyNa (BX0/1a) B

MOMEIIIEHUE, B KOTOPOM HAXOAUTCS BHIUUCIUTENbHAS TEXHUKA;

- OpraHu3aius NopsaKa yHUYTOXKeHHsI UHpOopMaluy;

- CBOEBPEMEHHOE BBISIBIICHHUE HAPYIICHUS TPeOOBaHUH pa3pelINTeTbHON CUCTEMBI JOCTYIIA

COTPYAHUKAMU MMOAPA3ACTICHUSA

- BOCIIUTATENbHAs U pa3bsACHUTENbHAS paboTa ¢ COTPYIHUKAMHU MOAPA3IEICHHUS 10

MPEAYNPEXKACHUIO YTPAThI IICHHBIX CBEJICHUHN TIPH paboTe ¢ KOHPUIACHITUATHHBIMU

JIOKyMEHTaMHU;

- HE JIOITyCKaeTCs BbIJaua JIMYHBIX JIe]T COTPYIHUKOB Ha pabovre MecTa pyKOBOIUTEIICH.

JlnaHble ena MOTYT BBIJaBaThCS Ha paboyrie MecTa TOJIbKO | eHepambHOMY TUPEKTOPY, U B

VCKJIFOUMTEIIBHBIX CIIydasX, 10 MMCbMEHHOMY pa3pelieHuto ['eHepalbHOro IupeKTopa,

PYKOBOIMTEIIO CTPYKTYPHOTO TIOIpa3AeIeHUS;

- IEPCOHATIbHBIC KOMIIBIOTEPEI, HA KOTOPBIX COACPKATCA MMEPCOHAIIBHBIC JaHHBIC, JJOJI?KHBL

OBITh 3alUIIEHBI TAPOISIMHU IOCTYIIA.

2. «BHemdss 3ammray.

Jns  3amuTthl  KOHQUACHIMATBHOW  WHGOPMAIMU  CO3MAIOTCA  IIeJICHAIPaBIICHHBIC
He6J'Ial"OHpI/ISITHBIe YCI0OBUA W TPYAHOIPCOAOJIMMBIC MPCOATCTBUA JId JIMIA, [IBITAIOIIETOCA
COBEpIINTh HECAHKIIMOHWPOBAHHBIN JOCTYN W OBIajgeHue uHpopMmarueil. llenpio u pesynbratom
HCCaAaHKIIUOHHUPOBAHHOI'O AOCTYIIA K I/IH(l)OpMaIII/IOHHBIM pecypcaM MOXKET OBITH HE TOJILKO OBJIaACHUC
[IEHHBIMU CBEJCHHSIMH W WX HWCIOIB30BaHUE, HO U WX BHUJIOM3MEHEHHE, YHUUYTOKEHUE, BHECEHHE
BUpyca, MojAMEHa,  (anbcudukanusg  coAepKaHMS ~ PEKBU3UTOB  JOKYMEHTa W Jp.
[Tox MOCTOPOHHUM JTUIIOM TMOHUMAETCS JIF00O0E JIUII0, HE MMEIOIIee HeTOCPEACTBEHHOT'O OTHOIIEHUS K



NEATEIIBHOCTH  KOMITAHUHW, IIOCETUTENH, COTPYJHUKH JPYIMX OpPraHM3alMOHHBIX CTPYKTYP.
[TocTopoHHUE NHIIa HE JOJDKHBI 3HATH pacipenesneHue (QyHKIMHA, paboune Mpouecch, TEXHOIOTHIO
COCTaBJIeHUs, ODOPMIICHHUS, BEJCHUS M XpPAaHEHUs TOKYMEHTOB, Jiell U pab04YuX MaTepualioB B OTAENE
IepCcoHaIa.

JIis 32U Thl NEPCOHAIBHBIX JAHHBIX COTPYJHUKOB HEOOXO0AUMO COOMIOIATh P MEp:

- IOPSAJIOK IIPUEMA, YUETa U KOHTPOJISI IEATENbHOCTH ITOCETUTENEN;

- IPOITYCKHOM PEKUM KOMIIaHUWY;

- IOPSAJIOK OXPAaHbl TEPPUTOPUH, 3aHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPE/CTB;

- TpeOOBaHUS K 3aIIUTe HH(OPMAIMH IPU UHTEPBHIOMPOBAHUN M COOECETOBAHUSIX.

7. OTBETCTBEHHOCTD 32 pasrijalieHne KOHGpUAeHIHATbHONH HH(POPMALIH, CBS3AHHOM C
MEePCOHANbHBIMH JAHHBIMHU

[lepcoHanbHass OTBETCTBEHHOCTh — OJHO W3 TJIABHBIX TPEeOOBAaHWMH K OpraHU3aluu
(GYHKIIMOHMPOBAHUS CUCTEMBl 3alllUThl IMEPCOHATBHOM HHPOpPMALUU U 00sA3aTENbHOE YCIOBUE
obecnieuenus 3p(HEKTUBHOCTH 3TON CHCTEMBI.

PykoBoauTenp, pasperiarommil 10cTyll COTpyIHHKAa K KOH(QUAECHIHAIBHOMY JIOKYMEHTY,
HECET IIEPCOHANIBHYIO0 OTBETCTBEHHOCTD 3a IAaHHOE PAa3pEILICHHUE.

Kaxiplif coTpyIHUK KOMITaHUH, NOJyYaromuil uid paboThl KOH(PUIEHIIMATbHbIN JOKYMEHT,
HECeT EIUHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCUTENSI U KOH(UIEHIMAIbHOCTD
nHpopMaIuu.

Hapymenue ycTaHOBIEHHOIO 3aKOHOM IOpsiiKa cOOpa, XpaHEHUs, MCIIOJIb30BAHUS WIH
pacripocTpaHeHuss UHQOpMalMM O Tpak[aHax (MEPCOHAJIBHBIX JIAHHBIX) BJIEYET IUCLUILIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPAXKJAHCKO—IIPABOBYK0 WJIM YrOJIOBHYIO OTBETCTBEHHOCTb TIpPaXJaH U
IOPUANYECKHX JINLL.
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